BOROUGH OF KEANSBURG
COUNTY OF MONMOUTH
STATE OF NEW JERSEY
REQUESTS FOR PROPOSAL & QUALIFICATIONS
BOROUGH AUDITOR

Sealed proposals will be received by the Borough Administrator/Clerk of the
Borough of Highlands, New Jersey and opened and read in public in the Municipal Building at 42
Shore Drive, Highlands, New
Jersey, on December 22, 2015 11:00 a.m.

Request for Proposal/Qualifications from Auditing Firms interested in
serving as Borough Auditor to the Borough of Highlands for the period
January 1, 2016 through December 31, 2016
Successful applicants will be required to comply with requirements of N.J.S.A.
30:5-33, et seq. (N.J.A.C. 37:27), Equal Employment Opportunity, N.J.S.A.
52:32-44, et. seq., New Jersey Business Registration, N.J.S.A. 10:5-31
Affirmative Action.

The Borough of Highlands reserves the right to reject any and or all proposals if
it is deemed to be in the best interest of the Borough of Highlands to do so. The
Borough of Highlands also reserves the right to conduct interviews of any and or
all applicants, as it deems necessary.

By order of the Mayor and Council of the Borough of Highlands



Request for Qualifications from Auditing Firms Interested in
Serving as “Borough Auditor”

BIDDER’S NAME:

BIDDER’S ADDRESS:

TELEPHONE NO. FAX NUMBER

E-MAIL ADDRESS (optional)

FEDERAL TAX I.D. NO.

(SS NUMBER FOR SOLE PROPRIETOR)

TO
OWNER’S NAME: Borough of Highlands
OWNER’S ADDRESS 42 Shore Drive Highlands NJ 07732
FOR
PROJECT NAME: Request for Qualifications from Auditing Firms Interested in

Serving as “Borough Auditor”
The UNDERSIGNED, as BIDDER, declares 1) that the only persons or parties interested in this proposal as principals are named herein; 2) that
this proposal is in all respects fair and without collusion or fraud; 3) that no officer or employee of the OWNER is directly or indirectly
interested in this bid or the work of this contract or in any portions of the profits thereof; 4) that the BIDDER has carefully examined and
accepts the proposed Forms of Contracts and the Information for Bidders, Notice to Contractors, General Conditions, and Specifications
Special Provisions; 5) that the BIDDER or a representative has made an inspection of the site and is familiar with the proposed work; 6) and
that the BIDDER proposes and agrees that if this proposal is accepted, the BIDDER will contract with the above-named OWNER, in the form
of contract hereto annexed, to provide the necessary machinery, tools, apparatus, and other means of construction, and to furnish all the
materials, equipment and labor specified in the contract in the manner and time therein specified, according to the requirements of the
Engineer as therein set forth, and 7) that the BIDDER will take in full payment therefor the prices set forth in this Proposal.(Pursuant to NJSA
40A:11 - 23.2)The undersigned BIDDER declares that the required documents, as noted below, have been completed, reviewed and/or
executed by the BIDDER and are submitted as part of this proposal.



Request for Qualifications from Auditing Firms Interested in
Serving as “Borough Auditor”
to the Borough of Highlands for the Period
January 1, 2016 through December 31, 2016

Introduction

Pursuant to the Fair and Open Process established by N.J.S.A. 39:44A-3, et.
Seq., the Borough seeks Requests for Proposal (“RFP”) from auditing firms
licensed to practice in the State of New Jersey that wish to serve as Borough
Auditor for the Borough of Highlands. The successful firm must have significant
experience in representing New Jersey public entities in the capacity as a
municipal auditor. The successful auditing firm will provide the following services:
The Borough Auditor must be a firm in the State of New Jersey and shall
provide all necessary and desirable auditing services and advice

requested by the Borough. Including, but not limited to the Municipal

Audit, AFS, Debt Statement and assistance with budget preparations, as well as having a strong
background in Hurricane Sandy Storm municipal programs/issues.

Please give:

1. Hourly rate of Auditor and Associates and any other charges for services.
2. Break down of billing method.

3. Yearly Fee for Current Fund cost; yearly fee for Utility Fund cost
Professional Information and Qualifications

Each interested Auditor shall submit the following information:

1. Name of auditor and auditing firm in which auditor is associated;

2. Address of principal place of business and all auditor’s offices and
corresponding telephone and fax numbers.

3. Areas of Practice;

4. Description of auditor’s education, experience, qualifications, number

of years with the current firm and a descriptive narrative of their

experience with projects similar to those required herein;

5. Experience related to representation of Municipalities and other public
entities;

6. At least three (3) references, of which must have knowledge of your
representation of a public entity;

7. Examples of your record of auditing municipalities;

8. The auditor’s ability to provide the services in a timely fashion and
availability for appearances on behalf of the Borough (including

staffing, familiarity and location of key staff);

9. Any other information which the interested auditor deems relevant;

10. A copy of your New Jersey Business Registration Certificate;

11. A completed Statement of Ownership form (attached).

12. A completed Affirmative Action form (attached)

13. NJ Business Registration form



Selection Criteria

The selection criteria used in awarding a contract or agreement for professional services as
described herein shall include:

1. Qualifications of the individual who will perform the tasks and the amounts

of their respective participation;

2. Experience and references;

3. Ability to perform the task in a timely fashion and availability for

appearances on behalf of the Borough, including staffing and familiarity

with the subject matter; and

4. Cost effectiveness.

5. Knowledge of New Jersey Best Practices

Submission Requirements

Responses to this RFP must be delivered in a sealed envelope bearing the

title Borough Auditor and received no later than 10:59 a.m. on December 22, 2015 to:
Administrator/Borough Clerk, Borough of Highlands

42 Shore Drive

Highlands, New Jersey 07732

Please submit one (2) original of the Request for Proposal and (2)

unbound copy.



PROPOSAL FORM

Borough Auditor

The undersigned proposes to furnish and deliver the above goods/services pursuant to the

bid specification and made part hereof, includes the totals for all items named on this price listing page;

Total Amount in Words

$

Total Amount in Numbers

Company Name Federal I.D. # or Social Security #
Company Address

Signature of Authorized Agent Type or Print Name

Title:

Telephone Number Date

Fax Number E-mail address



DOCUMENT DESCRIPTION OF BIDDER’S
REQUIRED DOCUMENT INITIALS

Failure to submit any of the following documents with the Proposal marked with an “x”
will mandate rejection of the bid.

[x] Notice, Revision or Addenda Receipt Acknowledgement Form

[x] Form of Proposal, completed & signed by appropriate authorized
representatives of BIDDER.

[x] A Statement (disclosure) of Ownership pursuant to NJSA 52:25-24.2.
[ ] A Bid Guarantee (bid bond or equivalent) pursuant to NJSA 40A:11-21.
[ ] A surety company certificate (Consent of Surety) pursuant to

NJSA 40A:11-22.
[ 1] A Listing of Subcontractors pursuant to NJSA 40A:11-16.

[ 1] A copy of each listed Subcontractor’s Certificate of Registration pursuant
To NJSA 52:32-44 et. Seq. (Contractor Business Registration Act)

[x] A Non-Collusion Affidavit.

[ ] Evidence of Registration for the bidder pursuant to NJSA 34:11-56.48,
et seq. (Public Works Contractor’s Registration Act)

[ ] Bidder’s Buy American Certification pursuant to the American
Recovery and Reinvestment Act of 2009.

[x] A Statement of Experience & Qualifications
[ x] Disclosure of Investment Activities in Iran
[x ] Affirmative Action

[x 1] N.J. Business Registration Certificate



APPENDIX A
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
(Mandatory Affirmative Action Language)

FOR GOODS. PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS:

During the performance of this contract, the Vendor agrees as follows:

The Vendor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation or sex. Except with respect to affectional or sexual
orientation, the Vendor will take affirmative action to ensure that such applicants are recruited
and employed, and that employees are treated during employment, without regard to their age,
race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or
sex. Such action shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. The
Vendor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting for the
provisions of this nondiscrimination clause.

The Vendor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the Vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation or sex.

The Vendor or subcontractor, where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or
understanding, a notice, to be provided by the agency contracting officer, advising the labor
union or workers' representative of the Vendor's commitments under this act and shall post
copies of the notice in conspicuous places available to employees and applicants for
employment.

The Vendor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The Vendor or subcontractor agrees to make good faith efforts to employ minority and women
workers consistent with the applicable county employment goals established in accordance



with N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals
determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The Vendor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities,
labor unions, that it does not discriminate on the basis of age, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the
use of any recruitment agency which engages in direct or indirect discriminatory practices.

The Vendor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as
established by the statutes and court decisions of the State of New Jersey and as established by
applicable Federal law and applicable Federal court decisions.

In conforming with the applicable employment goals, the Vendor or subcontractor agrees to review
all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of
New Jersey, and applicable Federal law and applicable Federal court decisions.

The Vendor shall submit to the public agency, after notification of award but prior to execution of a
goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report
Employee Information Report Form AA302

The Vendor and its subcontractors shall furnish such reports or other documents to the Division of
Contract Compliance and EEO as may be requested by the Division from time to time in order to
carry out the purposes of these regulations, and public agencies shall furnish such information as
may be requested by the Division of Contract Compliance & EEO for conducting a compliance

investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

FOR CONSTRUCTION CONTRACTS:

During the performance of this contract, the Vendor agrees as follows:

The Vendor or Subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, sex, affectional or sexual orientation. The Vendor will take affirmative action to ensure
that such applicants are recruited and employed, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital
status, sex, affectional or sexual orientation. Such action shall include, but not be limited to the
following: employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The Vendor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause.



The Vendor or Subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the Vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, sex, affectional or sexual orientation.

The Vendor or Subcontractor where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or
understanding, a notice, to be provided by the agency contracting officer advising the labor

union or workers; representative of the Vendor’s commitments under this act and shall post
copies of the notice in conspicuous places available to employees and applicants for
employment.

The Vendor or Subcontractor, where applicable, agrees to comply with the regulations
promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented
from time to time and Americans with Disabilities Act.

When hiring workers in each construction trade, the vendor or subcontractor agrees to attempt in
good faith to employ minority and female workers in each construction trade consistent with the
applicable employment goal prescribed by N.J.A.C. 17:27-7.3; provided, however, that the
Affirmative Action Office may, in its discretion, exempt a vendor or subcontractor from
compliance with the good faith procedures prescribed by the following provisions A, B, and C, as
long as the Affirmative Action Office is satisfied that the vendor is employing workers
provided by a union which provides evidence, in accordance with the standards prescribed by
the Affirmative Action Office, that its percentage of active “card carrying” members who are a
minority and female workers is equal to or greater than the applicable employment goal
prescribed by N.J.A.C. 17:27-7.3, promulgated by the Treasurer

pursuant to P.L. 1975, ¢ 127, as amended and supplemented from time to time. The vendor or
subcontractor agrees that a good faith effort shall include compliance with the following
procedures:

A) If the vendor or subcontractor has a referral agreement or arrangement with a union for a
construction trade, the vendor or subcontractor shall within three (3) days of the contract
award, seek assurances from the union that it will cooperate with the vendor or
subcontractor as it fulfills its affirmative action obligations under this contract and in
accordance with the rules promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as
supplemented and amended from time to time. If the vendor or subcontractor is unable to
obtain said assurances from the construction trade union at least five (5) days prior to the
commencement of construction work, the vendor or subcontractor agrees directly to attempt
to hire minority and female workers consistent with the applicable employment goal. If
the vendors or subcontractors prior experience with the construction trade union, regardless
of whether the union has provided said assurances, indicates a significant possibility that
the trade union will not refer sufficient minority and female workers consistent with the
applicable employment goal, the vendor or subcontractor agrees to prepare to hire
minority and female workers directly, consistent with the applicable employment goal, by
complying with the hiring procedures prescribed under (B) below; and the vendor or
subcontractor further agrees to immediately take said action if it determines or is so notified
by the Affirmative Action Office that the union is not referring minority or female workers
consistent with the applicable employment goal.

B) If the hiring of workforce consistent with the employment goal has not or cannot be achieved



for each construction trade by adhering to the procedures of (A) above, or if the vendor does
not have referral agreement or arrangement with a union for a construction trade, the
vendor or subcontractor agrees to take the following action consistent with the applicable
county employment goals:

1.

To notify the Public Agency Compliance Officer, Affirmative Action Office, and at least
one approved minority referral organization of its manpower needs and request referral
of minority and female workers;

To notify any minority and female workers who have been listed with it as awaiting
available vacancies.

Prior to commencement of work, to request the local construction trade union, if the
vendor or subcontractor has a referral agreement or arrangement with a union for the
construction trade, to refer minority and female workers to fill job openings;

To leave standing request for additional referral to minority and female workers with the
local construction trade union, if the vendor or subcontractor has a referral agreement or
arrangement with a union for the construction trade, the State training and employment
service and other approved referral sources in the area until such time as the workforce is
consistent with the employment goal;

If it is necessary to lay off some of the workers in a given trade on the construction site, to
assure, consistent with the applicable State and Federal statutes and court decisions, that
sufficient minority and female employees remain on the site consistent with the
employment goal; and to employ any minority and female workers so laid off by the
vendor or any other construction site in the area on which its workforce composition is
not consistent with an employment goal established pursuant to rules implementing P.L.
1975. C. 127;

To adhere to the following procedure when minority and female workers apply or are referred
to the vendor or subcontractor:

i) If said individuals have never previously received any document or certifications
signifying a level of qualification lower than required, the vendor or subcontractor
shall determine the qualifications of such individuals and if the vendors or
subcontractors workforce in each construction trade is not consistent with the
applicable employment goal, it shall employ such persons which satisfy appropriate
qualification standards; provided however, that a vendor or subcontractor shall
determine that the individual at least possesses the skills and experience recognized by
any worker skills and experience classification determination which may have been
made by a Public Agency Compliance Officer, union, apprentice program or a referral
agency, provided the referral agency, is acceptable to the Affirmative Action Office
and provided further, that, if necessary, the vendor or subcontractor shall hire
minority and female workers who qualify as trainees pursuant to these rules. All of
the requirements of this paragraph, however, are limited by the provisions of (C)
below.

i) If the vendors or subcontractors workforce is consistent with the applicable
employment goal, the name of said female or minority group individual shall be
maintained on a waiting list for the first considerations in the event the vendors or
subcontractors workforce is no longer consistent with the applicable employment
goal.

iii) If, for any reason, said vendor or subcontractor determines that a minority individual
or a female is not qualified or if the individual qualifies as an advance trainee or
apprentice, the vendor or subcontractor shall inform the individual in writing with the
reasons for the determination, maintain a copy in its files, and send a copy of the



C)

E)

Public Agency Compliance Officer and to the Affirmative Action Office.
7. To keep a complete and accurate record of all requests made for the referral of workers in
any trade covered by the contract, on forms made available by the Affirmative Action
Office and shall be submitted promptly to that office upon request.

The vendor or subcontractor agrees that nothing contained in (B) preceding provision shall
preclude the vendor or subcontractor from complying with the hiring hall or apprenticeship

provision in any applicable collective bargaining agreement or hiring hall arrangement, and,
where, required by custom or agreement, it shall send journeymen and trainees to the
union for referral, or to the apprenticeship program for admission, pursuant to such
agreement or arrangement: provided, however, that where the practices of a union or
apprenticeship program will result in the exclusion of minorities and females or the failure to
refer minorities and females consistent with the county employment goal, the vendor or
subcontractor shall consider for employment persons referred pursuant to said provisions
(B) without regard to such agreement or arrangement; provided further, however, that the
vendor or subcontractor shall not be required to employ female and minority advanced
trainees and trainees in numbers which results in the employment of advanced trainees
and trainees as a percentage of the total workforce for the construction trade, which
percentage significantly exceeds the apprentice to journey worker ratio specified in the
applicable collective bargaining agreement, or on the absence of a collective bargaining
agreement, exceeds the ratio established by practice in the area for said construction trade.
Also, the vendor or subcontractor agrees that, in implementing the procedures of the
proceeding provisions (B) it shall, where applicable, employ minority and female
workers residing within the geographical jurisdiction of the union.

The vendor agrees to complete an Initial Project Manning Report on forms provided by the
Affirmative Action Office or in the form prescribed by the Affirmative Action Office and
submit a copy of said form no later than three days after signing a construction contract;
provided, however, that the public agency may extend in a particular case the allowable
time for submitting the form to no more than fourteen days; and to submit a copy of the
monthly Project Manning Report once a month (by the seventh work day of each month)
thereafter for the duration of this contract to the Affirmative Action Office and to the Public
Agency Compliance Officer. The vendor agrees to cooperate with the public agency in the
payment of budgeted funds, as is necessary, for on-the-job programs for outreach and
training of minority and female trainees employed on construction projects.

The vendor and its subcontractors shall furnish such reports or other documents to the
Affirmative Action Office as may be requested by the office from time to time in order to
carry out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the affirmative action office for conducting a
compliance investigation pursuant to Subchapter 10 of the Administrative Code (NJAC

17:27).




APPENDIX B

AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The Vendor and the City of Hoboken, (hereafter “City”) do hereby agree that the provisions of
Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.),
which prohibits discrimination on the basis of disability by public entities in all services,
programs, and activities provided or made available by public entities, and the rules and
regulations promulgated pursuant there unto, are made a part of this contract. In providing any
aid, benefit, or service on behalf of the City pursuant to this contract, the Vendor agrees that
the performance shall be in strict compliance with the Act. In the event that the Vendor, its
agents, servants, employees, or subcontractors violate or are alleged to have violated the Act
during the performance of this contract, the Vendor shall defend the City in any action or
administrative proceeding commenced pursuant to this Act. The Vendor shall indemnify, protect,
and save harmless the City, its agents, servants, and employees from and against any and all suits,
claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise
out of the alleged violation. The Vendor shall, at its own expense, appear, defend, and pay
any and all charges for legal services and any and all costs and other expenses arising
from such action or administrative proceeding or incurred in connection therewith. In any
and all complaints brought pursuant to the City’s grievance procedure, the Vendor agrees to
aproposale by any decision of the City which is rendered pursuant to said grievance procedure.
If any action or administrative proceeding results in an award of damages against the City, or
if the City incurs any expense to cure a violation of the ADA which has been brought
pursuant to its grievance procedure, the Vendor shall satisfy and discharge the same at its own
expense.

The City shall, as soon as practicable after a claim has been made against it, give written
notice thereof to the Vendor along with full and complete particulars of the claim. If any action
or administrative proceeding is brought against the City or any of its agents, servants, and
employees, the City shall expeditiously forward or have forwarded to the Vendor every demand,
complaint, notice, summons, pleading, or other process received by the City or its
representatives.

It is expressly agreed and understood that any approval by the City of the services provided by
the Vendor pursuant to this contract will not relieve the Vendor of the obligation to comply with
the Act and to defend, indemnify, protect, and save harmless the City pursuant to this paragraph.

It is further agreed and understood that the City assumes no obligation to indemnify or save
harmless the Vendor, its agents, servants, employees and subcontractors for any claim which
may arise out of their performance of this Agreement. Furthermore, the Vendor expressly
understands and agrees that the provisions of this indemnification clause shall in no way limit
the Vendor’s obligations assumed in this Agreement, nor shall they be construed to relieve the
Vendor from any liability, nor preclude the City from taking any other actions available to it
under any other provisions of the Agreement or otherwise at law.



NOTICE, REVISION OR ADDENDA
RECEIPT ACKNOWLEDGEMENT FORM

(Pursuant To Public Law 1999, Chapter 39)

Bidder’s
Initials
[1] No revisions and/or Addenda were received.

The BIDDER acknowledges receipt of the below listed revisions and/or addenda:

Notice, Revision or Bidder’s
Addendum No. Date Title or Description Initials
/[
- [/ -
[/
- [/ -
[/
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DISCLOSURE OF OWNERSHIP

(If bidder is a Sole Proprietorship checkhere (___ ) and do not complete this statement)

The UNDERSIGNED, as bidder, in accordance with N.J.S.A. 52:25-24.2 (P.L. 1977, Chapter 33), declares
and submits this Statement of Ownership.

Bidder is a Corporation ( ) Partnership ( ) Joint Venture ( )

These are all shareholders or partners owning 10% or more of the stock or interest in the bidding
corporation or partnership.

Full Name of Individual Address of Individual Share(%)
(Stockholder)(Partner) (Stockholder)(Partner) Owned

1.

Portion owned by minority owners (less than 10%) not listed

TOTAL 100%

Print or Type Name and Title of Affiant
Authorized Representative of Bidder

Subscribed and Sworn Before
Me this day of 2

Signature of Affiant

(Notary Public) (Corporate Seal)
If Applicable
My Commission Expires:

Notes:

1. Attach additional sheets in this format, if necessary.

2. The terms Corporation and Partnership encompass all forms, including, but not limited to Limited
Partnerships, Limited Liability Corporations or Partnerships and Subchapter S Corporations.

3. If a corporation or partnership is shown as a greater than 10% owner, attach similar breakdown of
(“its”) individual owners.

4. For a Joint Venture, provide a Disclosure in this format for each participant.
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NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY

: SS.
COUNTY OF
, , of the of
in the County of and State of New Jersey, of full age, being duly sworn according to law on my oath depose
and say that:
lam of the firm of , the bidder making the Proposal for the above named project, and that |

executed the said Proposal with full authority so to do; that said bidder has not, directly or indirectly, entered into an
agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in

connection with the above named project; and that all statements contained in said Proposal and in this Affidavit are
true and correct, and made with full knowledge that the OWNER relies upon the truth of the statements contained in

said Proposal and in the statements contained in this affidavit in awarding the contract for the said project.

BY:

Subscribed and sworn to

before me this
day of ,20

Notary Public of New Jersey

My Commission Expires:
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LIST OF SUBCONTRACTORS

In accordance with NJSA 40A:11-16, the bidder will set forth below the names, addresses and, if applicable, license
numbers of the subcontractors to whom the bidder will subcontract work in the categories listed in connection with the

erection, alteration or repair of any public building and the related site work.

WORK SUBCONTRACTOR

If the “Document Required” box is checked on the Proposal Submission Checklist for the item “Evidence of
Registration....,” evidence of registration pursuant to NJSA 34:11-56.48 et seq., for all subcontractors listed must be

submitted prior to award of a Contract.

NOTE: If the BIDDER will not subcontract the work described in any category above but will complete it as prime
contractor, it is not necessary to name a subcontractor. In such case, the BIDDER should insert "prime contractor" in the
subcontractor name space. If more than one subcontractor will be utilized in any category, attach a certificate signed by
the BIDDER listing each subcontractor named in the bid for that category. The certificate shall set forth the scope of
work for which the subcontractor has submitted a price quote and which the BIDDER has agreed to award to each
subcontractor should the BIDDER be awarded the contract. The certificate shall be submitted to the contracting unit
simultaneously with the list of the subcontractors (attached to the Proposal). The certificate may take the form of a
single certificate listing all subcontractors or, alternatively, a separate certificate may be submitted for each

subcontractor.

Each of the above subcontractors shall be qualified in accordance with 40A:11-1 et seq. The OWNER shall require
evidence of performance security to be submitted with this proposal. Evidence of performance security may be
supplied by the BIDDER on behalf of the BIDDER and any or all subcontractors, or by each respective subcontractor, or
by any combination thereof which results in evidence of performance security equaling, but in no event exceeding, the
total amount bid. If separate evidence of performance security will be submitted by any subcontractor, the bid shall be

accompanied by a separate certificate from a surety company in accordance with NJSA 40A:11-22.
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STATE OF NEW JERSEY — DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bidder/Offeror:

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes o enter into or renew a
contract must complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents,
subsidiaries, or affiliates, sﬂeniﬁedmmeDepzmandTersChWZSBtaapamumwgmmmmm
in Iran. The Chapter 25 list is found on the Division's website at hitp://fwvw Z urchase/pe apte

must review this list prior to completing the below certification. Fahm&oeonpletetheeemﬁcabonmlrendetabcdde(spmposd
non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided
by law, rule or confract, including but not limited to, mposing sanctions, seeking compliance, recovering damages, dedaring the party in
default and seeking debarmment or suspension of the party

BPLEASE CHECK THE APPROPRIATE BOX:
I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder’'s parents,
subsidiaries, or affiliates is Jisted on the N.J. Department of the Treasury”s kst of entities determined to be engaged in prohibited
r activities in lran pursuant to P.L. 2012, c. 25 (*Chapter 25 List"). | further certify that | am the person listed above, or | am an officer
or representative of the enfity listed above and am authorized to make this certificaion on its behalf. | will skip Part 2 and sign and

OR

I am unable to certify as above because the bidder andlor one or more of its parents, subsidiaries, or affiliates is listed on
| ﬂnDepatment‘sChmterZSist.l\vilpmwdeadetaled matemdprecsedescrpbonofﬂteacbwhesmetzbelow

and sign and complete the Certification below. F3 2 ein

responsive and appropriate penalties, ﬁnesandkxsamlsmllbeassessedasplwdedbylaw

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents,
subsidianes or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL

ACTIVITIES ENTRY™ BUTTON.
Name Relationship to Bidder/Offeror
Descrintion of Activit
Duration of Engagement Anticipated Cessation Date
Bidder/Offeror Contact Name Contact Phone Number

ADD AN ADDITIONAL ACTIVITIES ENTRY |

Cerfincation: 1, being Guly sworn upon my oath, hersby represent and state that the foregoing Information and any attachments thersto to the best oi
ny knowiedge are true and complefs. | attest that | am authorized fo executs this certification on behalf of the above-referenced person or entity. |
icknowtedge that the State of New Jersey Is relying on the Information contained hersin and thereby acknowiedge that | am under a continuing
»bligation from the date of this certification through the compistion of any contracts with the State to notify the State In writing of any changes fo the
mamnuoneonummn.|mm1nmmnnammmm¢oammﬁmﬁamm
his cartiication, and If | do =0, | recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach of
ny agreement(s) with the State of New Jersey and that the State at its option may declare any contract{s) resulting from this certification void and
inenforceable.

Full Name (Print): Signature:

Title: Date:
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BOROUGH OF HIGHLANDS

NEW JERSEY BUSINESS REGISTRATION

REQUIREMENTS — NON-CONSTRUCTION
All New Jersey and out of state business organizations must obtain a
Business Registration Certificate (BRC) from the Department of Treasury,
Division of Revenue, prior to conducting business in the State of New Jersey.
Proof of valid business registration with the Division of Revenue, Department
of Treasury, State of New Jersey, must be submitted with this proposal. No
contract will be awarded without proof of business registration with the
Division of Revenue. The contract will contain provisions in compliance with
N.J.S.A. 52:32-44, as amended, outlined below.

The contractor shall provide written notice to its subcontractors and suppliers
of the responsibility to submit proof of business registration to the contractor.
Before final payment of the contract is made by the contracting agency, the
contractor shall submit an accurate list and proof of business registration of
each subcontractor used.

For the term of the contract, the contractor and each of its affiliates and each
subcontractor and each of its affiliates (N.J.S.A. 52:32-44 (g) (3)) shall collect
and remit to the Director, New Jersey Division of Taxation, the use tax due
pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-3, et seq.) on all
sales of tangible personal property delivered into this state.

A business organization that fails to provide a copy of a registration as
required pursuant to section 3 of P.L. 2003, ¢.334 (N.J.S.A. 52:32-44 et. seq.)
or subsection e. or f. of section 92 of P.L. 3977, ¢.330 (N.J.S.A. 5:32-92), or
that provides false business registration information under the requirements
of either of those sections, shall be liable for a penalty of $25.00 for each day
of violation, not to exceed $50,000.00 for each business registration copy not
properly provided under a contract with a contracting agency.

Other forms, such as a Certificate of Authority to collect Sales and Use Taxes
or a Certificate of Employee Information Report Approval, are not acceptable.
Any questions in this regard can be directed to the Division of Revenue at
(609) 292-3730. Form NJ-REG can be filed online at:
http://www.state.nj.us/treasury/revenue/gettingreqgistered.htm#busentity
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